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1.3. I-{emrc Hacro.rrulero floro)Kenlrr sBr.sercfl HcrIoJrHeHI{e

IIepcoHanbHbIX

KVM

f lpr :02.20t4

NONOXEH}IE
o 3arqrre nepcoHanbHblx AaHHblx pa6orxrroa

MEAOy <<plercrni caA N92>> r. Bepel4arnto

1. OEIIITIE IIOJO}|(EH l4-fl
Hacro.rrqee flonoxenne o 3aI{I.ITe nepcou,urEnlu< AarrHbD( pa6ornmon 4ornroJlbHoro o6pasonarelrnoro
y.rpex,qeuur'(aaree - flonoxenue) pa:pa6orano c rleJrbro 3arqr,rr6r r-ru([oprr.raqur.r, ornocfiqeftct K rI,IqHocrI{
u :rr,r.rsofi xngru,r pa6ornrxoa ME,{OY <,{ercruft ca,q Ns2> (4a:ree V.rpeN4eur,rr), n coorretcrnr,rr.r co
qatseit 24 Koncrr.rryqnn Poccuficroft (Deaepaquu, Tpy4oarnrt Ko,ueKcoM Poccnftcrofi (Deaepa{nu r.r
(De4eparrnrruu 3ar(oH{Mr.r or 27 wols.2006 roaa J',lir 149-@3 <06 rrn{opuaqr.rra, uuQopMarluoqurx
rexrroJrorfiffx u o raur,rre r.rrr$oprrau\uu>>, o'r 27 urors 2006 ro,qa Ns 152-03 <<O nepcona;rurbD( AaHI{LIX).
1,2. Ilonoxenue o 3arqlrre uepcoHanbHlD( Aarnbrx pa6otrr,rrcon ycrarr:lBJll.IBaer nopt4ot< rroJlyqeHllt,
yvera, o6pa6orxr.r, HaKo[Jr€Hrrr n xptureurrr AoKyr{eHToB, coAepxaq[x cBe,qeul{t, ofireceHl{ble K
[epcoHanbHbrM ,uarH6rM pa6ornr,rxon frpexreHnr. Pa6ornuxartln cqvralorct nzqa, pa6oratouze n
yrrpe)KAeHuu IIo rpyAoBoMy AofoBopy.

3aKOHOAareJrbCTBa PO B O6TIaCTI{ 3aIrII{TbI

,4AHHbIX.

1.4. K axrav o6sgaremuEnr K rrcrroJtrrenlrro B frpexAeunlr orHocrrcr 3aKoHo.qareJrEcrro P(D n c(fepe
3arII4T6I r.rutpopuaquu, a raKxe rrpr{Hrrrre Ha ero ocHoBarrurr JroxeurbHrre HopMarr,tBHble aKTLI yqpexAeullt.
1.5. Hacrogr{ee floroxenr,re o 3arqtiTe rlepcoHaJrbubD( AaHHbrx AoJrxI{o 6rrrr noAnracaso 3aBe.ryIorquM

frpexAeHveM, r,r nce pa6otruxr,r aorurc*r 6rrru nficrMenno rroA pocn]Icb o3HaKoMJIeHbr c HI,IM.

2. IIOHSTIIE II COCTAB IIEPCOHAJIbHbX .IIAIIHbIX
2.1. flo4 nepconaJrlnErMr.r AagHBrMu pa6oruuror nouurrtavrcr nnt[opMalllrt, neo6xo4umax pa6oroAareJrro
B cBr3r.r c rpyAoBrrMrr orHotrreHr,rrMlr rr Kacarouarcr (ouKperHoro pa6ornuxa, a raxxe cBeAeHI,It o $arcrax,
co6rrrusx r,l o6cromemcrsax xnaun pa6ornu(a, no3BoJrrrotrs{e u4enru([uqr,rpoBar6 ero JII{Erocrb.
2.2, Cocras nepcoHanrHbrx Aannro< pa6ornr.rra:

- KOIIU' CTpaXOBOe CBT4AeTeJTBCTBO TOCyAapCTBeHHOfO rreHCrrOHHOrO CTpaXOBaJrUt, KOTOpOe COAepXIrr

cBeAeHrrr o HoMepe u cepurl cTpaxoBofo cB[,qereJrbcTBa;

- Konrrr cBr4aeTeJIbcTBo o [ocTaHoBKe Ha rreT B HaJroroBoM opralle, KoTopoe coAepxI,IT cBeAeHIrt oo
ugeuru(puxaqr,roHxoM HoMepe HaJrororrJrarenbrrlvKa;

-TpyAoB)'ro KHr,rxKy, Koropru co,qepxr.rr cBe.qeurax o rpyAoeofi Aerrenruocrr{ pa6or:nr,rra;
. AIIKETA:
- anro6uorpa$u.r;
- o6paeoranue;
- cBeAeurar o rpy,qoso^,r r,r o6rqeN,r craxe;
- cBeAeH[r o [peAbqyuleM Mecre pa6our;
- cBeAeHr.rr o cocTaBe ceMbfi;
- uac[opTEbre aarrHbre;
- CBEAEI{U' O BOI,IHCKOM YIIETE;
- cBeAeHr,rr o sapa6oruofi nlare corpyAHr,rKa;
- cBeAeHlrr o coquaJrBHbrx JrEroTtx;
- cfleqrraJrbHocr6;
- 3ar{r.rMaeM$r,qoJrxHocTb;
- parrraep eapa6ornofi rrrarnr;



- Hairr{wre cylr{MocTefi ;
- aApec MecTa xr,ITeJIbcTBa:
- AOMaUTHI,Ift TeneooH;
- coAep)€rrne TpyAoBoro .{oroBopa;
- coaepxaHlre AeKJrapaquu, noAaBaeMofi B HaJroroByro [HCneKrIUrc;- troAjrr,rHHrlKr,r Ii Konl,ru [p[Ka3oB no Jrr4rrrroMy cocTaBy;
. JII'qIILIC ACJIA I,I TPYAOBbIE KHITXKI.I COTPYAIIIiKOB;
- ocHoBaHnr K rrprrKa3aM trO JI[qHoMy cocTaBy;
- ,qCJIA, CO.4EPXAuIUE MATEPI,IZIJILI NO NOBbIIIIEHI,IIO KBAJIr,IOUKAIINU I4 IEPEIIOATOTOBKE COIPYAIII,IKOB, ZXaTlecTarlu[, c:ryxe6nrru paccJreAoBa.ErrrM;
- KOrIIzIi oTrreToB, HarrpaBJureMbre B opraHEr cTaTrrcT[KIt;
- KOIIuI,I .4oKyMeHToB 06 O6pa3oBaHE[;
- pe3yJrbrar'r MeArrutHcKOrO O6Clegonanr,rr na lpe,qMer fo.q'ocrr4 K o.ytrIecrBJreHrrro rpyAoB'o.o6ssaHHocrefi:
- $ororparprra zarr're cBeAeHlrr, or'ocrlqr4ecr ,. repco'aJrE''rM Aannrru pa6ornzra;- PCKOMEHAAIIfiI4, XAPAKTCPIICTI'KII 14 T.N.
2'3 vxasa'Hue a n'2'2' cseKe*v,- xnn.norcr xou{[AeHrIIraJIbHbIMr.r r,r He noAJrexar pa3rJrameHlro r,rHaqeKaI( no ocHoBaHI'ItM, npeAycMorpeHHblM 3aKoHoAareJIbcrBoM PO. Pexrana ,rmt"t nip"orrurbH6D( AaHHbrxvoxer 6rrrr c'tr tlo rlcrerreHuu 75 rcr,ecnu 6onrmr,rfi cpoK He npeAycMorpeH 3aKoHoAaren'crBoM rinucorJrarxeHrleM c pa6ornurcou.

;"ff"t".olffiti:nilHepcoHar**rxaarr*brx'Bce
3a*oHo.4arerrbcrBa p@ r'r noxanrsBx HopMarrrB'hrx #*"Jffi ;ffit#Hffft"##erocpercrBeHHo
cB.Bara c ocyrlecrBJreur,reM rrMr.r cBorix rpyloBbrx {ysrqufi.3 '1'2' rrpu c6ope r'r o6pa6orKe rrepcorraJrE'rx 4anurx pa6o*rnxa pa6oro4arenr AoJrr(eHpyxoBo,qcrBoBarbcs KoHcrr.rryuuefi pO, TpyaosbrM xoaercom p@ i ,""*" 6"a$*"rlrrrn .*or*".3 1'3 ' flepconanbH6le aarr'Ere pa6orHraxoa ior'rcrur 6uri" oorryrerrbr roJrEKo HenocpercrBeHHo y Hero.Ecnu 4ttx o6pa6orKr'I ero ,4aHHEIx IIJ," rIX rroJrrreHrrr [pltBneKaercr rper.Ir ntn,{a, To pa6ornrzx .oaxenaarb npeABapI'ITeJrbHoe IIrlcbMeHHoe coDraclle Ha e:ro. O4noapeuenHo pa6ornr,rr go:rxen 6rrrr ]tse4oMJreHo rlenrx c60pa r-ruqfopuaqun, [croq'I,rKax ee noJrrre'[r, a TaKXe O [OCJre.qcrBr,rfx orKa3a orflpe,qocraBJreHlrr [rrcbMenHoro cornacr,rq na c6op rau$oplraqtn..
3'1'4' flepconanrnne 4annue pa6orHrrKa o aao noottti"ail. o"rr-.r"rr*.* w '",'tw,,t-qa*nofi *r.", u ru**r rrJre'crBe n o6'lecrne'u'" " *iffi#H;;Xff lJffJ"u;ffi#lr"r,
rIpexAeHLIeM, eoJrr{ r,rHoe He npeaycMoTpeHo :a*orroAareo""oo*.
3' L5' 3arluta uepco'zlJlErtbD( AarIIrEx pa6ot ruoa 4onxtra o6ecneqlrsarrcr noJr'ocr'ro 3a crrerpa6oro4arenr.
3 ' 1 '6' YvpeN4enue odsgaHo ''p,n [pr4 eMe ua pa6ory, a raKxe rrpr,r Jrro6rn< ngrrreuenurx upa.ar.rn pa6oru cIlepco'anb'LrMr4 .rIaHH6IMr'r n cbMeHHO 3HaKOMr.rrE c nurr.ru ncei pa60T'nr(oB y"pr*o"""".
3' 1'7' vvpex4eur're He lMeer [paBo rlpnHy)Krarb pa6ornr'ros r orKa3y or cBor,x npaB Ha 3arqr.rryrrepcoHalJr6HbD( .qaHHLD(.

4. OBfl3AHTIOCTI,I PABOTHIIKA

Pa6ornur o6xsaH:
4' 1 ' flepe4arr pa6oroaarenro sce [epco'zlJlr.Hbre .qa'H6re, yKa3aH'6re B coorBercrByroqzx AoKyMeHTax.4'2' B yuutonteH''rfi npaBr,uraMr' cpoK coo6[Iar6 pa6otoaur"ao o6 r,rguene cBor{x nepcoHulJr.H.x
,IIAHII6IX.



5. TIPABA PAEOTHI,IKA

Pa6oruur lrueer npano :
5. 1 , Ha npocuorp nepcouaruuoft r,ru$opruaquu, naerorqeftcr r< pa6oro4aremo.
5.2. Ha cso66AHrui 6ecnrarnrrft r,r HeorpaHuqeHHrn:i 4ocryn r cnouM [epcoHrrJrrubrM .4arrHbrM, B ToM
wlcne npaBo Ha [oJrfreHrre [oATBepxAaroqr,D( AoKyMeHToB B Brrle crlpaBoK, lf.otr4f4 wM B BrrAe r.rHoro
Apyroro o(b q[arbHoro AoKyNfeHTa.
5.3. Ha 4ocryn r< MeAI,IqTIHoKI,IM AanHbrM c [oMorrlEro MeArrqr.rHcKoro cneqrraJrrrcra rro caoeuy nrr6opy.
5.4. Tpe6onarr auecrr,r r,r3MeneHr.rr anr4 yAuwrr:o [epcoHaJr6H]'ro lrnlpoprrlaquro, noJryrreuHyro
pa6orogarerelr B HapymeHr.{e Hacrorrqnx npaaul, llsueueHr,rr BHocsrct Ha ocHoBarr[rr nr4cbMeHHoro
saeueulu pa6ornr.rxa.
5.5. floT pe6onarr or pa6oro4arenx r.BBecrr,rr6 Bcex Jr[rI, pagee [oJr]^MBrrrux rro rr,rne pa6orogare,ra
HefloJrubre r4Jrrl HeBepHrre nepcoullJrbHbre AaHurre o pa6ornr,rrce.
5.6. O6xanosarr r cy4e6uou noptrre Jrro6bre HerrpaBoMepubre aeficrBrlr r.rnr,r 6eg,qeficrsfie pa6or:o4a'rery
npra o6pa6or:re I 3anllrre rrepcoHanrurx aarrHbD( pa6ourura.

6. CBOP, OEPAEOTKA I,I XPAHEHIIE IIEPCOHAJIbII6IX,IIAHHbIX

6.1 . O6pa6orra uepcoHanbHBD( Aar{nrx pa6ornzxa - 9ro fiolryqeHr4 e ru$opuaquu r,rr pa3Jrurrnbx
r,rcroqHlrKoB, ee xpaueHr4e, o6pa6orra, a raxxe nro6oe 4pyroe v cnoJr63oBaHI.Ie.
6.2. flepconanrnrle raxr{bre npeAocraBJUrrorcr cauuu pa6orur.rroM rr},TeM 3anoJrHeur.rr au(erLr
yc, anoanenuofi {oprrau. Pa6oroAaTenb o6':taH rrpu fix [oJIyqeHuE npoBepr.rrb 3tuBJreHHhre AarrHbre
npeArrBlenHbru [oATBepxIarcutr4M AoK],rueHTilM.
6.2.1. Anxera coAepxr,rr Bonpocbr o rrepcoHaJrbnux ganuux pa6orrura.
6.2.2. Auxera 4onNna 6rrrr ganomrena pa6ornr,ucoM Jruquo. Bce norc aHKerbI ,qoJrxHrr 6rrrr sanonneuu, a
flpl'I orcytcrBl,Iu un$opuraquu B coorBercrByrcrqefi no:re AonxeH craB[TLcr npoveprc. Cor<panleHrur IIpu
3aloJrHeHI,Iu axKerbl He AorrycKarorcr, TaKXe (alt I,I I,IcnpaBJIeHI,Ir r.r 3arrepKr.rBarr[r. B eroru cnyuae
pa6ornux o6rgan ganomlzrb auxery 3arroBo.
6.2.3. Anrera pa6ornrrKa xpauurct B JII4TIHoM AeJre y orBercrBeHrroro nuqa pa6oro4areJrs BMecre c
IIPEAOCTABJIEHHEIMI] AOKYMCHTAMI,I.
6.2.4, Jluuuoe geno pa6orrrr.ma o(poprrlnrercr uocne Bcryfineur,lr lpyAoBoro AoroBopa B cr,rny.
6.2.5. Jlu.ruoe AeJro xpanlirct B narlKax (Aeno) ycranoBJreuHoro o6pa3u4 na roropoft yKa3brBruorcq
HoMep aeJra r, @.I,I,O. pa6ornr.xa.
6.2.6. Jluqnoe AeJro B(Jrroqaer ABe rlBernbre 1|ororparpulr pa6ornlra 3 Ha 4 cM.
6.2.7, Bce 4oxyrr,reuTbl JILtlIHoro AeJIa xpar rcr crporo B xponoJroruqecKoM noprAxe, c flpocraareHneM
AaTbr zx rroJrrreHur, a TaKxe H),a,repaquu.
6.2.8. Jln nroe ,qeJro nocJre npe\parqeHfir rpyAoBoro AoroBopa c corpyAur,rroM rrepeAaercr B apxuB, Lr
xparllTcr ycTaHoBJreHHbre 3axoHoAaTeJrbcTBoM, cpoKn.

7. TTEPEAAqA UEPCOHAJIbHbX.IIAIIHbTX

7 '1.llpu ocyl{ecrBJreHrlfi [epeAaqv [epcouaJlbHhrx Aauurn< pa6onu,rKoB TperbfiM nrrqav pa6oro4arenr
o6saau:
- ne coo6rqarr nepcoHaJlrHble Aarrnrre 6eg [oJrfreHnoro firlcbMeuuoro cornacr,rr pa6oruuKa, KpoMe
cJrfraeB, KorAa raKrie o6rsannocrr,r yc,rauoBJreubr 3aKoHoAareJrBcrBoM;
- He rlepeAaBarb [epcoHaJrbHbre Aauurre pa6ornr,rxa AJIt [crroJrE3oBaHrr B KoMMepqecKprx rleJrrx;
- rpe6onarr or rperrr.rx naq co6tuo4eur,rx npalun pa6orbr c nepconalrbulrMu AaHHrrMu, a rar(xe
rIpeAocTtlBJIeHUt IIIICEMeHHOTO nOATBepXAeHrar ficIIoJIb3oBaHIis [epcoHulJrbHbD( AaHHbD< B nOprAKe,
IIpeAycMoTpeHEbD( HaCTOTUITiM nOJrOXeHr{eM O 3arr[,rTe nepcoHanbHbD( A{lr{Hbrx;
- AaBarb Aocryn K [epcoHaJrbHblM AaHH6IM ToJrbKo ruqaM, r,rMeroqlr,rM coorBercrByrotrU4fi .4ouycr r.r
ItclloJrb3)'roullx l,rx roJrbKo Alrr BbrnonHeuur KouKperurx nomrouovzfi ;
- ne ucrpe6onarr unlpopuaqluo o cocrotHllrr 3Aoponrr pa6ornr,rxa, 3a r,rcK;rrorreu[eM Aaur{hrx, Korop6re
MoryT noBJrr.rrrr Ha r{crroJrHenr4e pa6ornr,rrcou cBor.rx rpy,qoB6D( o6rgannocreft.



8. AOCryrr K rrDpcoHAJrbHhrM AArrHbrM coTpyAHrrKA
& l. Bnyrpeunr.rfi 4ocryn (r_cnoru3oBaurre un_Qopuaqnz pa6orHuraruu yrpexgenrax).r lpaBo Aocryfla K [epcoHaurb'brM AaH"* pu6orr**i-r"aror,- sane4yroqlur fi yrpexAerue:
- craplx[fi Boc uTaTeJrb;
- MeAxrlur HcKa, cecTpa;
- Aerolplr3BoA[Tenb;
- cau pa6oraux.

)hr).
TaBJrrrTBc' TOIEKO IIO 3alpocy KoMrreTeHTrrbrx opraHoB.

- npaBOOXpaHt4 TenbHbte oprarrhr;
- oprarsr crarucr.r.IKv:
- oropo Kpe,qr,rTHrX r.rcropafi;
- BOEHXOMATbI;
- opraHBI Coqx:ulbHoro cTpaxoBaHlrr:- uescrzosnue {on4ru

'HII,I,

AAITHEIX APXUTA) NPC4OCTABJI'IOTC. TPET'T4M JII{IIAM HAIIKA.

I, POACTBEHHIIKAM I,IJIII IIJIEHAM CrO CEMEII TOJIBKO C

9. 3AITIT,ITA TIEPCoHAJIbTIEX AAHHbIX PABOTHLIKOB

roxeHrlr o 3atrutTe rIepcoHaJrEHbD( AaHH6D(
a3 O rrtBHaqeHIII nIlI{4 OTBeTcTBeHHOIO 3a
Hrnur.r pa6otnzxoB,.Ha KoropoM llexar Bce
r [oJryrreHurrx AaHHhD(, a r:xr(e opranusaqura pa6orrr

l:ffiTflffi;tfrT*:*::ffi1H""
cbMenrroM Br,rAe. 3anpoc gonxen 6rrm c4e;ran aa, 3alparrrrBruoqero nn$opuaqrno. Orrer 4olNenpaBreH rr,160 Kyprepcrofi cayx6ofi, o"6o guoug""_

xpaIIIlTbC{ B MecTe, 14 cKllrcqalorqeM

brrE 3arqmlenhr Kpnrorpa$uvecxuuu cpeAcrBaMu

l0' orBETcrBEHHocrb 3A -p-A3-ruIAruEHuE IrHoopMAIIW, cBt3AHHorz cn E pcoHAJrbHbrMr,r 
AAHHbT Mnpl;;i;il;ii.' 

-

noxeH fi nacro.fiqero loloxenux o 3arrr.ITe
Ercqanrnrnapnofi , a,4,rr.rnucrparunnofi ,
B rropr{Ke [peAycMolpelrHoM 3aKoHOAaTeJrEcrBoM
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flprnoxenne N 1

, floArrucHoit nwcr
rc llonoxeHulo "O garqllTe [epcoH€urbHhrx AaHHhrx pa6ornuKoB"

Mynuqnualrnoro 6ro4xernoro AournoJtruoro o6paeoBaranbnoro ytrpexAen[fl
<<{ercrcuf, caA }lb2>>

C flonoxesuelrl "O raqrre nepconarrnbDa AassBD( pa6mnuror" Mynnqrma.nrnoro 6ro,ryremoro
AolrrKo.nbHoro o6paronareJrbHoro yqperlqeHrlfl <<[ercrcuft caA.nls2> o3gar(oMnen(a).

O arrlunu fl., vlufl,, orqecrBo
QUO, AonxHocrb

201_ r.

noAnncb

l l  t l



npunoxeHhe N 2

O6ngaTelbcTBo' 
o Hepa3rnaueHnn nepco]ranbHblx AaHHbtx pa6orH[KoB

MyuuqunaJrbHoro droAxerHoro AorurcoJrbuoro odpasonareJrbuoro yqperqeHua <<{ercrnil caA rb2>

(na r uenoBa H He AonxHocrra )
o693yfocb He pa3rrauJarb nepcoHarbHbre AaHHbre pa6orxnros, craBulue MHe h3BecrHbru t B cBA3nc ucnonHeH IeM cBorx AolxHocrxutx o6cgaHxocrefi .

06 oreercreexHocru 3a pasrraureHr4e nepcoHanbHbrx AaHHbrx pa6orrnroa n peAynpexaeH (a).

Qa u rn nfl , vlul, orq ecrBo
( u a n u eu o Ba H u e rqonxH o cru pa 6orH u Ka,

xoropufi oBHaKoMneH c reKCToM llonox<enun)

201_ r .

(pocnuct)

fr,



f lpnaoxenrae N93

J:#l":f Hli"*TflTf.oyqpexAeHrrq<<{ercrcu'caar\b2>
fl'

@.n.O. nonuocmurc)
3aperr{crprlpoBaHHbrft (-at) ro aApecy :

(uudercc u adpec peeucmpaquu coanqcro ,or*p*g
[acropT ceput Ns BbIAAH

(opz au, a w d aewui. nacnop- u d offi
ralxrcr pa6oflruroM MyHr.lqunanbHoro 6oaxernoro Aourxo.nrnoro o6paroBarenbHoro yqpqxreHnq (rercn,'fi ca.[ Ne2)

)Boefi Bonefi n B cBoeM r,rlrrepece BbIpaKaIo coulacue:
o6IqeAocrymrux ucroqHuroB rrepcoHaJl;Hbrx AaHHBrx

- Ha nepeAarry B uerrK norD re'n, npilBa Ha,"*r*n"*r. ,.rJ"::#ff#'Kff#K*H*'x: eaMunun, u a, uomuecmao; dams pocrcdeuun; non; nacnopmuue daauwe; adpic recrna pezucmpoquu (Mecma nporcl,BaHur),Hacrotlqee comacl{e Bcrynaer B cr,rJry c MoMema ero noAnr.rcaHu Ha cpox ,4ercrBrfi TpyaoBoro .{oroBopa c f6AOy ,qercKorccaaa J\! 34 r.r s r€qe'te rpex ner IrocJIe oKoHqaHI{t cpol€ aeicrBra{ rpyaoBom ..onoBopa n Moxer 6urr ororaauo rryreM noaaquMHoro n'nc'MeH'oro gassreH{t' I{:seqar' o nperparuernn o6pa6orror uorx o6qeaoatynt-* napaon-in"r" ^uro,* 
""

rpe6yp.
(( )) 201 r.

(nodnucu u Qattunun, Lt&tfl, omvecmeo nponucbto nonHocmbrc)


